
The WinTree® App – Picking List

• Collect data, upload and review from your smartphone

• Communicate between office, warehouse and field

• Enable swift and efficient processing in the office



Easy to use

Office Nursery Operations Pick and load

The Picking List function establishes efficient, streamlined

digital communication between the office, nursery and 

despatch teams. 



Notes and feedback can be added on paperwork – but how

can this work digitally?

Making notes – Paper to Digital



Making Digital notes via the App

On the app, use colours to categorise your notes

Each colour can be allocated its own definition –

just define and select its field description within

WinTree® itself. For example, you can assign a 

colour to a delivery note to indicate that there is 

additional information to note.

In this example, a green indicator means “load 

before 12 pm”. 

Basic information

WinTree®



Digital communication

Define and share your colour key with your team to ensure

everyone knows each colour’s meaning. Choose from 10 

available colours. 

Basic information in WinTree®



Digital communication

Within the App just click the coloured box to check each

colour’s definition. 

Orange   - Collect before 12:00

Pop-up screen in the App



Digital communication

Each colour button has the addition of a 2-letter code to 

ensure you can differentiate each category, whaterver the 

light conditions.  The 2 letters are defined by the colour

name – OR for orange, RE for red etc.

To alter the colour text, allocate the colour in a delivery in 

WinTree®.

Tip: Always keep 2 colours available for this purpose. Two 

colours that indicate that there is a unique instruction in the 

delivery. The remaining colours then can be used for 

frequent occurring instructions.



Digital communication

Add extra detail such as notes and comments by using the

communication screen. You can only add notes or 

comments prior to the completion of the order. 

Message in the App

Read

Unread

Name of the sender



Digital communication

In WinTree® there is an additional communication screen to

send and receive messages between users. 

Message in WinTree®

Incoming
Outgoing

Red unread

Grey unread



What can the App do?

• Pick and collect orders at each location

• Pick and collect orders for each customer



Where do I start?

The work schedule is sorted by loading date.

When no loading date is given, the delivery will be used. 



Display settings

The selected information and deliveries shown within the App 

depends on the settings made in WinTree®.

If settings are made in the ‘confirm deliveries screen’ within 

WinTree® to show only deliveries up to today’s date, then it 

will be this selection alone that will be visible in the App.

If you would also like to see deliveries with a date later than 

today, then you will need to choose a different date range 

within WinTree®: for example, 7 days in advance. The 

WinTree® App will immediately update and display the same 

information as defined in WinTree® itself.

The specific print settings of a Picking List also determine

which data is visible within the App. 



On site, received or on their way?

These icons show the stock’s status – is it own production, purchased

or on it’s way to your nursery?

Called-up stock that is on its way to the nursery can be collected

before it is processed in WinTree®.

Location

On the way

Symbols



Shorten your “to do” list

The button ‘Collected’ indicates the number of processed lines. 

Click on this button to view all of the processed lines.

These lines are shown in blue.

After picking, each line is indicated as ‘Ready’. All lines marked as

‘Ready’ will no longer be visible within the delivery.



Any outstanding lines or stock to be picked?

Is a line only partially ready? Not a problem. Just enter the amount

picked so far and choose ‘Ready’. The line will remain open, showing

the outstanding amount. 

Comments in relation to these discrepancies or delayed picks can be

sent to the Office using the communication function. 



Everything picked? Let’s load!

The function 'Load per delivery' can be used

separate from collecting. 



Everything picked? Let’s load!

Total lines ‘Collect per delivery’ are shown.

- The numbers in white indicate the amount.

- The load percentage is shown alongside the green tractor symbol.

- The truck shows the ‘loaded percentage’.

- The white cart symbol indicates that packaging is added. 

33 %

25 %

25



Everything picked? Let‘s load!

Purchase

The icons show the product status. 

Is it home grown or purchased.

Products (only when called-up) on their way can be collected

Even if they have not yet been received within WinTree®.

Location

On the way

Symbols



WinTree® call-up screen

This displays the latest, most accurate

information of your stock’s current

status.

Everything loaded?

Confirm the delivery in WinTree®.



Preparation

Install patch 8810.14.

Authorize employees in WinTree® to

use the App function

Download or update the App.

Set up and define colour codes. 

Instruct office employees how to use

the communication screen.

Share the App functionality and 

methods with office, nursery and 

despatch teams for effective nursery 

operations.

Need help?

Give it a try, it is very intuitive. 

These instructions will show you how to

use the App function. 

Need further assistance? Please get in 

touch. 

Using the Picking List function


