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QS plant passport

WinTree® CONNECT features the passport lay-out according to the Plant Health Regulation which
applies from 14 December 2019.

To ensure that the layout is according to the regulations, it is important to carefully read the following
information and to follow the described steps. At the end of this document you will find frequently
asked questions about the new plant-passport according to the plant health regulation 2019.

Step 1 Location

Go to File — Basic information — Stock — Locations. Indicate per location which organisms had the
location checked by the inspecting authority by adding a checkmark to the corresponding code.

@ Locations (o] O s
Number Description Route Memo
Shed | | |
3Kuilhoek
4Perceel 4
SPerceel 5
6Perceel 6
7 Tuin links
General Allocate -1  Memo PZ register
Code bescnpbon Text on label
[ A141  Paysandisia archon PAYSAR
O a2 Rhynchophorus ferrugineus RHYCFE
D A151 Thaumetopea pityocampa THAUPI
O a. Thaumetopoea processionea THAUPR
O a2 Bemisia tabad BEMITA
O a3 Cephalcia lariciphila CEPCAL
O as.1 Daktulosphaira vitifoliae VITEVI
0O as1 Dryocosmus kuriphilus DRYCKU
[ as Gilpinia hercyniae GILPPO
O Az Gonipterus scutellatus GONPSC
[ so1 Phytoplasma ulmi PHYPUL
[ B2 Erwinia amylovora ERWIAM
Define passport setting again
Delete

Then click [Define passport settings again].

Step 2 PZ Register

WinTree® CONNECT is equipped with a standard filled PZ-register, containing the codes as they are
known by TSD. Based on this, the PZ-register has been completed for you, as much as possible. Go
to ‘File — Basic information — Stock — PZ register’. Check whether all of your customers whom are
located in the ‘Protected Zone’ and whom need a PZ-passport are linked to the right organism. Use
[Add] and [Delete] for this.
Check whether all suppliers, whose batch have been checked for specific organisms, are also linked

here.
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(@ PZ register (=N |ER =5
Mumber  Description Code A~

18 Thaumetopea pityocampa A151

5 Thaumetopoea processionea AlS

1Bemisia tabaci A2

8 Cephaldia laridphila A3
13 Daktulosphaira vitifoliae A3l
15 Dryocosmus kuriphilus A4,1

9 Gilpinia hercyniae A5

e ——

21Phytoplasma ulmi BO1

v

General Plants Contacts  Locations

Contact r1urnbx=_rbcm|:|an1juI name Address Zip code City Country
Demo bedrijf Demostraat 12 zwoLLE NEDERLAND
< >
Delete Add ++ Add

Onwards from version 8927.08, it is possible to alter or merge passport codes. The base list we
provide with WinTree® contains some codes which, in some case, are collected in one bundle code.
This mostly applies to conifers-codes, which are usually displayed as ZPCONF.

To alter a code, open the PZ register. Choose the code that has to be altered and click on [alter or
merge code]. The unique PZ-code field can now be altered. Enter the new PZ-code and press TAB to
save it.

If an existing code is entered, a confirmation will be requested to merge the codes. Choose Yes to
merge the codes.

The accuracy and completeness of the PZ-register is not the responsibility of TSD.

Step 3 Phytosanitary registration number
Go to File — Settings — Tab ‘Registrations’.

The inspecting authority of your country has provided a 9 or 10 digits long phytosanitary registration
number by mail. Enter this number in ‘D.C. membership no.’.
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[G3 Settings [969291]
Address l Preferred values Registrations | Sequence no. ‘ Lists ‘ Properties I Report ‘ Fax I Photos ‘ EiTreecammercEl

Passport
IUse passport: ¥

D.C. membership no.: |12356?894

Define passport settings again ‘

Passport on delivery note: |Administrah've, in the line, per allocation ﬂ

Passport on invoice: |Mo passport -

Administrative, in the line
Administrative, in the line, per allocation

Source registration

Official passport printed in the footer (PZ not possible)
Official passport, in the line
Official passport, in the line, per allocation

T

When printed passports on labels are used, it is possible to print the passport details ‘administratively’
by printing them on the delivery note and/or invoice. For your own ease and to comply with the
retention obligation more easily.

To comply with legislation, the passport must be present at all times on a delivered plant batch, per
smallest trading unit. The most practical way to do so is by labelling the delivered plant, but sometimes
the delivery note or invoice is the more appropriate option. The person responsible for assessing your
company can assist you with making this choice. It is not allowed to send the official plant passport
which is not linked to the plants. If the delivery note and/or invoice is also sent per email, we advise
you to indicate the document as ‘administrative’.

If changes have been made to the PZ register use the [Define passport settings again] button to apply
the changes made to the register to existing batches and sales order lines.

IMPORTANT!

PZ-codes in sales order lines which have been manually altered will be changed to the new standard
as well. This action can only be done by a WinTree® administrator. No other users may be logged in
when this procedure is done. Depending on the size of the database, this may take up to 15 to 60
minutes.

Step 4 Label

It is possible to print the plant passport on a document/label containing data (for example a label or
delivery note). This passport must be physically present on the plant batch. It is possible to print the
passport on these labels (ordered by most used):

- Delivery lifting/call-up labels

- Delivery labels

- Stock labels

- Order labels

- Order lifting/call-up labels

- Call up labels

It is not possible to print the passport on a free label. The required traceability of passport section C
cannot be determined on this type of label.

To print the passport data, the 7 new mandatory passport fields need to be added to your lock tie
label. For lock tie labels in WinTree®, an activation button has been added. To do this, go to ‘File --

Settings -- Tab “Lists”. After selecting the label, click [Layout wizard]. On the tab ‘Extra’ ‘EU passport’,
click on [Activate].
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EU Plant Passport

Modify

A selection screen with different options will be displayed, where you can automatically position the
fields on the lock tie label. Do this for each lock tie label on which the passport data needs to be
rinted.

[@) Choose passport position ? bt

Add passport information, select the desired position:
(_)Double the height, place the information on the new part

U Latijnse naam

11111 Maatomschrijving

m Locatie: Locatieomschrijving
ﬂ Plant Passport

f/_\\\ A nxxx B XX - XXXXXXXXXK C xuxxx D XX

i

®§Flace the passport information around the fock iz

Plant Passport \_/ Latijnse naam

11111 Maatomschrijving
A oexx C oo . R .
/—\\l Locatie: Locatieomschrijving

B

B XX -xxxxxxxxx D XX

(iCreate a 3-row label (3,3 cm high ), passport information is added under existing lay

U Latijnse naam

11111 Maatomschrijwing

ﬂ Plant Passport

A aaax C xxxxx

‘/r—\\ B XX - mooomooog D XX

T

(C)Delete passport data

| Cancel | | Ck |

If the fields are not positioned as desired, this can be manually adjusted. For instructions on how to
move the fields click here.

The passport data has to be added to the layout as a single area. According to the regulations, no
other data may be present in this area.

If self-adhesive or lock tie labels are used for printing the passport details, the [activate] button is
available as described above, but no options will be available.

Step 5 Headers and footers
Go to ‘File — Basic information — Text — Headers and footers. Check here the documents whether the

old D.C. membership number is still used. Delete this by selecting the corresponding field and then
clicking on [Edit].
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Keep in mind that these details may be present on existing sales orders/deliveries, and that these may
need to be manually edited.

Step 6 PZ coding

The PZ-code, as linked to the customer in your PZ-register, will be taking into account when you book
an orderline for said customer. Depending on the genus of the booked plant name. These PZ-codes
are used during allocating.

Customer in ' ( Flant in ) ( Orderline contains ] ( s )
PZ register i—‘r’es—?| PZ register i—‘f‘es PZ mark }~‘r‘es+| Sales line is allocated |

| | )
i | L L

Passport based on Passport based on
order-details *) Stockbatch details

Mo { Passport without PZ ]

*} A passport based on order-details will not
generate a PZ passport

By allocating to stock batches, the ‘C’ section of the plant passport will be provided with a batch
number. If sales orders are automatically allocated (configured in the properties section of the sales
order-menu), then only sales order lines with the stock batch PZ-code corresponding to the sales
order line PZ-code will be allocated. A sales order line with a PZ-code will never automatically be
allocated with a batch without this PZ-code.

When booking stock batches or purchase orders, then based on the genus of the booked plant name
and the PZ-code linked to the location or supplier, the correct PZ-code will be added to the batch.

Plant in Location or Supplier )
PZ register }_‘mﬁ‘ added in PZ register }‘YES*[ Stockbatch with PZ
‘ I—No—l-

Mo »

Stockbatch without PZ
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Step 7 Passport printing

By choosing one of the altered labels in the sales order screen, delivery screen, call up screen or
incoming goods screen, WinTree® will print a plant passport or PZ-passport based on your settings.
If the option for printing the official passport on the delivery note or invoice is chosen, because the
passport has to be physically present on the batch, the plant passport is printed when the delivery
note or invoice is printed.

Frequently asked questions

Q: What if | tick locations on or off in the PZ-registry later and then click ‘Define passport settings
again’?

A: If any conflicts arise after clicking the button a marker will be added to the sales order line/delivery
line. Using this marker and by using “Allocate sold plants” and “Allocate plants in delivery or delivered”,
these lines can be found more easily by ticking the ‘PZ conflict’ selection.

Q: Why allocate?
A: The identification number, section C, is the code that enables tracking within your own nursery
manager. For WinTree® this is the batch number.

Q: | can’'t see my stock batch in the allocation screen. Why is this?
A: Check whether the PZ-code of the sales order corresponds to the PZ-code of the stock batch you
want to use for allocating. If these do not correspond, then allocating is not possible.

Q: Where did the ‘ZP quantity desired’ checkmark go?
A: It is no longer valid due to the conversion. This is now handled by the PZ registry.

Q: Where did the “diseases” table go?
A: Itis no longer valid due to the conversion. This is now handled by the PZ registry.

Q: What type of printer can | use?
A: The labels can only be printed by a graphic thermal transfer printer because the EU flag is
mandatory and can only be printed by this type of printer.

Q: My UK customer requires the Latin name at the ‘A’ part on his plant passport. How do | set this up
in WinTree®?

A: In File — Basic information — Others — Countries is a button [Paspoort A] available per country. With
this button you can collectively fill field A of the plant passport with the Latin name, for contacts located
in that country. When you click on the button choose [No] to fill field A with the Latin name.
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